Assistantship Type: Stanley Crawford Collections Project Assistantship
Department: Center for Southwest Research and Special Collections, College of University Libraries and Learning Sciences
Pay Rate: $25.45–$30.41 per hour

Tuition Award: None

Benefit Eligibility: Graduate students who hold an assistantship appointment of 0.25 FTE or greater for at least half of a semester (8 weeks) are eligible for 100% coverage of the health insurance premium through the University graduate student health care plan on a semester-by-semester basis.

Anticipated Term: Fall 2026

Appointment Percentage: 50% (0.50 FTE)

Application Deadline: July 22, 2026

Position Summary
The Center for Southwest Research and Special Collections (CSWR) seeks a Project Assistant to process the Stanley Crawford Collection. The Project Assistant will gain professional archival experience through the processing and description of archival materials according to established professional standards and best practices.
This collection consists of twenty-seven boxes of materials related to the life and work of author and farmer Stanley Crawford, who moved with his wife to Dixon, New Mexico, in 1970, where they owned and operated a garlic farm. Crawford's novels include Gascoyne (1966), Travel Notes (1967), and Log of the S.S. The Mrs. Unguentine (1972). His nonfiction works include Mayordomo: Chronicle of an Acequia in Northern New Mexico (1988) and A Garlic Testament: Seasons on a Small New Mexican Farm (1998).

The collection includes manuscripts and drafts of novels, stories, and essays; notebooks; articles; publications and clippings; reviews; and personal and professional correspondence.

This is a 50% FTE position (20 hours per week) beginning August 17, 2026, and ending December 12, 2026, with the possibility of renewal contingent upon the continuing availability of funds, satisfactory performance, and academic eligibility.

Duties and Responsibilities
· Inventory manuscript collections.
· Arrange and describe unprocessed collection materials.
· Create descriptive metadata for collection materials.
· Conduct research on subjects related to the collection.
· Create and maintain finding aids in ArchivesSpace.
· May assist with the digitization of collection materials, as needed.
· May assist with the upload and management of digital materials, as needed.
· Present on a topic related to the collection at the annual CSWR Symposium or a comparable venue.
· Perform other duties as assigned.

Qualifications
· Relevant experience or academic background in literature, agriculture, New Mexico history, or related fields.
· Excellent organizational and time-management skills.
· Demonstrated ability to work independently and manage projects effectively.
· Availability to work 20 hours per week in person at CSWR.

Graduate Assistant Eligibility Requirements
To be employed as a graduate assistant, the selected candidate must:
· Be formally admitted to a graduate program at the University of New Mexico.
· Be a graduate student in good standing, as determined by UNM administration.
· Maintain enrollment in at least six (6) credit hours of graduate coursework, thesis, or dissertation hours during the fall and spring semesters.
· Maintain a minimum graduate GPA of 3.0 each semester.
· Remain within the degree-completion time limits specified in the UNM Graduate Catalog.
Application Instructions
To be considered for this opportunity, applicants must submit:
· Letter of intent
· Curriculum vitae (CV) or résumé
· Two letters of recommendation
Complete applications must be submitted by July 22, 2026, to:
Christopher Geherin
Manuscript Archivist
Center for Southwest Research and Special Collections
Email: cgeherin@unm.edu
Applications will be reviewed, and selected candidates will be invited for interviews.
Assistantship holders are represented by the United Electrical, Radio and Machine Workers of America (UE).

